Bp' Premier Summary Sheet

Patient Reminders using Bp Premier (Indigo)
Adding Patient Reminders in the patient record/consultation

1. Open the patient record (F2)

2. Click on the Reminders button from the area at the top of the screen. If the patient
has a Reminder that is overdue or due in the next 30 days, it will show up in blue in
the Notifications area.

Fact Sheets Preventive Health Actions

3. Choose ‘New’ New
4. Select a Reason from the list. .
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Note: It is possible to filter the reminder reason list by ‘Reminder Type’. The type can be
used to differentiate reminders that have been grouped together under a given Type eg
Chronic Disease Clinic, Travel Clinic etc. To add types, go to Setup > Configuration >
Reminders.
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Adding reminders from the Inbox:

1. Access the ‘Inbox’:

2. View the list of
results by patient

3. From the ‘Inbox’:
Select the item /
test result etc.

4. Go to ‘This result
is’ section at the
bottom of the
screen and choose
the appropriate

P
Use either the Inbox Icon ’Q'or press ‘F3’

S PER W F R
= a Test. Girl & & |[E [k G
-~ () 28/07/2011 NSW PAP TEST REMINDER

TEST, GIRL

5 TEST STREET, VILLAWCOD. 2163

Birthdate: 02/05/1370 Sex: F Medicare

Your Reference: Lab Reference: 1234-20

Laboratory: NSW Pap Teat Register

Addressee: DR FINDARCURE F Referred by:

Hame of Test: H3W PAF TEST REMINDER
Collected: 28/07/2011 Reported: 2

This patient was identified by the NSW PAP Regqi

Last PAP Test performed: 21/04/2009
Last Teat Result wa3: Negatiwve

FPlease recall this patient for a PAP Test

eg. Normal, Abnormal, Stable etc

response.

5. Under ‘Action to This result is: . Action to be taken: Store result in:
be taken’ select @ Nomal @ Mo action @ Investigations Include header
the relevant action () Abnormal () Reception to advise () Comespondence in Details

(according to your
practice ‘system’).

6. Click on the ‘Add
Reminder’ button.
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() Stable () Murse to advise L Clivical Images
() Acceptable () Dactorto advise | Add Reminder I

() Unacceptable () Send routin reminder Add Action ] ’ Add Smear ]
() Being treated () Nan-urgent appoirtment ’ Add Fat Hitory ] ’ Add INR ]
() Under specialist care () Urgert appointment ’ < Previos ] ’ Net > ” Skip ]E

The reminder window will be presented.
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If this is a recurring

reminder tick the
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update this
reminder when
sent to patient’
tickbox.

[[] Automatically update this reminder when sent to patient

Days

Reminder comments: onths
LFT, Vit O| Years

These comments will NOT be communicated to the

patient Save Cancel

8. Add any relevant reminder comments that can be used to provide additional detail
when viewing the reminder at a later date. These will not be communicated to the
patient.

9. Press ‘Save’ button.

10. Practice staff can then mail merge these patient records with a relevant reminder
letter, or make a phone call or send SMS message to notify patients as appropriate.
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Viewing Reminders

From the patient screen:

1. Select the Reminders button
All open reminders for the patient will be displayed.

# Reminders X
The following reminders are in the database for this patient: [ Show actioned reminders [ Include deleted reminders
Due Reason Comments Doctor Location Added On Added by

23/09/2018 Blood Test FBT. LFT, Lipids Dr F. Findacure Main surgery 23/06/2018 Dr Frederick Findacure

A list of reminders added to a patient file can be viewed by selecting the ‘Reminders’ button
in the patient file. Comments can also be seen for each reminder, if entered.

Modifying Reminders

From the Patient screen:

1. Select the Reminders button
2. Highlight the reminder to be modified
3. Select the Edit button New Delete Close
4. Edit the reminder detail
5. Save.
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