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COMMONLY USED REPORTS

PRACSOFT

The report date of a transaction is the date that transaction gets processed and becomes
‘official’. The report date and entry date are usually the same except where bulk billed
vouchers are entered and batched on different dates.

REPORT ON FEES

e In Waiting Room screen, select report -all reports
e Highlight report type - fees and then the report name

Report Type: [Amears RE=CURNEER Fuyll Details of Fees Eamed -
Statements Fees Eamed and Counts
Fees Detall - Private Fees

Receipts Fees Detail - Institutional Fees L

Financial including G5T Fees Detail - Bulk Claim Fees =
Demographics Summary of Fees Eamed

Other Summary of Monthly Fees h

Summary of konthly Fees By Invoice Type

e Common reports generated are
o Full details of fees earned
o summary of fees earned
o summary of monthly fees

REPORT ON RECEIPTS
¢ In Waiting Room screen, select report —all reports
e Highlight report type - receipts and then the report name

Feport Type: | Arears Fieport Mame: |Receipt Adiustments -
Statements [etailed Receipt Allocation
Feas Receipts by ltem Mo
Feceipt Reconciliation List =
Financial including GST Single Line Summary of Receipts
Demographics Summary Bulk Claim Receipts =5
Other Summary Private Receipts

Summary Institutional Receipts

e Common reports generated are

Detailed receipt allocation

Summary of bulk claim receipts

Summary of private receipts

Summary of institutional receipts

Single line summary of receipts (can be compared to the cumulative totals of
the other summaries already listed).
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r_? DAYSHEETS

— Daysheets report the daily visits and associated billing details for each of the doctors. Details
can be reconciled with the appointment book and adjustments made if necessary.

¢ In Waiting Room screen, select report - day sheets or click on the icon
e Select details of report type, date, practitioner etc and click print
e Tick boxes to Group by Visit Type, Show Totals or Adjustments

Daysheet Reports - R ile with Appoint t Book

Report bype: Visits Recorded | % || | Practitioner selection Display options

| Group by invoice to type

Daysheet date: |01f05(2011 || Singleﬁactitionar || Include adjustments
Diate seleckion: | Visit Date | | Practitionet: || || ) Show tatals
|| Separate page per practitioner
Wisil: . - Item Account
it Patient Practitioner | Type N Fee 5T Amaunt Ha User ID

i ' M: 0424 580 286 W: www.trainitmedical.com.au
Train IT Medical

A: PO Box 356 Jannali NSW 2226 E: enquiries@trainitmedical.com.au

These summary sheets are designed to supplement Train IT Medical course delivery.
For purchase of comprehensive training manuals or training options contact Train IT Medical.



