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PROCESSING PATIENT PAYMENTS

PRACSOFT

Consultations can be paid in full, paid by gap only at tor an account given.

PAYMENT BY PATIENT AT TIME OF VISIT

¢ In Waiting Room screen, highlight the patient’s name and click VISIT button
e Enter details of visit (ie Practitioner, date, invoice to, service details)
e Select Pay Now
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e Click the receipt button to preview receipt before | et e s
printing for patient.
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PAYMENT BY PATIENT AFTER TIME OF VISIT
e |n Waiting Room screen, highlight the patient’s
name and click VISIT button
e Enter details of visit (ie Practitioner, date, invoice
to, service details)
e Select Pay Later
e C(Click the account button to preview account details before printing for patient
TO RECEIPT PAYMENT AT A LATER DATE |
¢ In Waiting room screen - accounts >receipts/payments (or click the $
icon)
e Search for the relevant patient and view the account details
e Record details of payment and allocate payment to a visit.
o Click the receipt button to preview receipt before printing for patient.
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These summary sheets are designed to supplement Train IT Medical course delivery.
For purchase of comprehensive training manuals or training options contact Train IT Medical.



